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1 GENERAL NOTES

= Always fill the “Name” textbox first, this allows the “URL Mapped” to be automatically
generated and the “Title” textbox will be automatically populated

=  The “show to public” checkbox should always be ticked if you want the page to appear on the
website:

Show to Public

A SNE SR SRR R

Show to Admin
Allow Archiving
Allow Searching
Enable Analytics

Hide Children

= Note about the fields of a node:

(¢]

General Properties

General Properties

Name

Contact Us

URL Mapped

fenglish/contact-us

Page Tags

+"  Show to Public +"  Show to Admin
+"  Allow Archiving " Allow Searching
+" Enable Analytics Hide Children

This ncde is associated with the following template:
/Site/Contact

Publishing Info

Schedule Publish

1f13/2021 12:00 AM

Schedule Unpublish

The following fields are common and will show for all nodes:

Name: The name of the page that shows only in SKWID tree (not on public
website)

URL Mapped: The URL of the public page that will show in the address bar of
the internet browser

Page Tags: A page can have tags but this feature is not used in this website
Show to public: To tick whether you want to show the page public on the
website or not

Show to admin: To tick whether you want the page to show in the SKWD tree
or not
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Allow Archiving: This feature currently not used for this website

Allow Searching: To tick whether you want the page to show in the search
results or not

Enable Analytics: To tick whether you want Google Analytics Tracking Code to
show on the page or not.

Hide Children: This feature is used for section pages where we want to hide the
list of nodes under the page. (Mainly used by the developer)
o Content Type Properties

The following fields will vary by the content type fields.

For example: a news article can have a title, description, date and body
"Contact" Content

Title Contact Us
Whether you want to find out more about our services, talk in person,
or simply ask & couple of guestions, we're always happy to discuss. Get
in touch however you find easiest.
SummaryTitle
=
i« 21X DOE @ BE Y@= =/60 P ET
T B I ulsE = = .éziz
SummaryDescription
<> HTML @ Preview 4
MainBranchTitle Matelec Group

It is recommended not to exceed 200kb for the image size.
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CLEAR CMS CACHED DATA

BEIRUT | DUBAI | RIYADH

We are caching some data for few hours, if your changes do not appear online, please try to clear the
cached data by following the below steps:

Go to CMS Tools:

Dashboard
Content Management
Library

Profiling

Forms

Surveys

Users/Groups

Banner Builder
My Workspace
News Express

Select Miscellaneous Tab
Click on the Clear Cache Button

(i skwid Matelec

Miscellaneous

Pages Check-In

Please note that checking in all pages might result in having more than one user modifying the same page. Make sure that no users are modifying pages before you check in 2ll pages.

CHECK IN ALL CHECKED-OUT PAGES

Clear CMS Cache

Click this button to clear all cached CMS pages

CLEAR CACHE

Site Map Generation

Please select the parent node and enter your site URL to generate the sitemap XML file of your site

Select Parent Node All v

Enter Site URL https:/fwww.matelecgroup.com/

GENERATE SITEMAP XML
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3 EDITING THE CONTENT OF A PAGE

BEIRUT

| DUBAI | RIYADH

The content of pages can be edited by following the below steps:

=  Login to Skwid with your admin credentials
=  https://www.matelecgroup.com/SkwidAdministration/

Matelec

e -

Q) skwid

S admin

PR

|
l Skwid v.5.8.1 © Product by Born Interactive

el I 7/

=  Select Content Management from the left menu

Dashboard

Content Management

Library

Profiling

= Right click on the wanted page

= Click Edit
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= i H

{ [#] New Page

vl Copy/Move

<:> Custom Properties
T Move Up

4 Move Down

T List View

Ber roperties

=== More

=  Edit the content
=  Click Save & Publish

© 2021 Born Interactive O.C. sal. CONFIDENTIAL
BIOC- Skwid Custom User Manual

BEIRUT | DUBAI | RIYADH

Page 8 of 40

INTEGRATED
COMMUNICATION
AGENCY

210 Center, 1st Floor,

Jisr el Wati Street, Horsh Tabet, Sin EI Fil

POBox: 16-6734, Beirut 2707-6103, Lebanon

T +9611513 599, +961 3 303 646 F +9611 486 716
info@borninteractive.com www.borninteractive.com

BORN INTERACTIVE O.C. SAL
Capital 60,000,000 L.L.

C.R. 1003987 Beirut

VAT 999341-601



E*RNINTERACTIVE

BEIRUT | DUBAI | RIYADH

4  PAGE BANNER

All the pages except for the homepage have the following content fields:
=  BannerTitle
=  BannerSubtitle
=  Bannerlmage (1903x650)
= DarkBanner

BannerTitle About Us

Hls » ¥
Yy s 1 W=

£0)
<&
Bl
g

(3]
(-]
"

1]

]

[y
. =]

i

iii

‘We provide superior technology-criven
power products and sarvices

BannerSubtitle
B <> HTML @ Preview 4
BannerImage
Ch Fiie | No file chosen )
(R No pg Link Alt
¢? Campaign URL Builder [j] Remove 1 Crop
DarkBanner No v

Please note that these do not need to be filled. Each page automatically displays the Title as the banner
title and if an image has not been uploaded, then the page banner will appear like the below image:

Blue banner by
DarkBanne default, if the
Our Industrial Affiliates rsetto Yes » Bannerimage
field is filled
DarkBanne / then it will be
r set to displayed
instead.
Title by default, if the
BannerTitle field is filled then it Technical Documents
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5 HOME
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5.1 Background Video

EEMATELECGROUP About Us Products Engineering & Contracting Assets Sustainability Labs & Testing Media Center Careers Contact Us ‘ Q

Power isseur Business

Watch Video p

To edit the homepage video, please follow the below steps:

Go to Library

Dashboard

Content Management

Library

Profiling

= Digital Assets > Gallery > Videos > Background Video

@ skwid Matelec

Digital Assets

' Gallery
=i Photos keyword Sel

@.‘-. Videos

i Technical Documents

il Project Sheets Title File

+.-. Company Profile

“m Policies and Certificates Background Video

=  Scroll down to File Source section and change the YouTube Link
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File Source

youtube Link J5KCGQWKCU0

= Click Save

5.2 Company Profile Brochure

Download Our Company Profile

To change the company profile brochure, please follow the below steps:

= Digital Assets > Gallery > Company Profile > Company Profile

Digital Assets Content Types Templates Portlet:
1 Gallery
+“- Photos keyword

i Videos

@ Technical Documents

Project Sheets Title
IE- Company Profile

g Policies and Certificates Company Profile

= Scroll down to File Source section and change the File

File Source
Source Type HTTP Upload v
File Q Preview # Change

Thumbnail SELECT

Custom File

= Click Save
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5.3 Company Details

5 countries 46+ 600+

Lebanon, Jordan, KSA, Egypt, France, Algeria Years of Experience Highly skilled engineers and technicians

To edit the company details, please follow the below steps:
= Click on Site > Home > Company details

Site
5 @ Home
.- [l Company Details

=  Edit/Add a detail
=  Save & Publish

5.4 Contact Us Banner

Contact Us

Let us help you achieve your goals.

To edit the content of the Contact Us banner, please follow the steps in this section.
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6.1 Overview

To edit the About Us page, follow the below steps:
Right click on Site > Main Menu > About Us > Overview

6.1.1

Click Edit
Site

& { Home

- [ company Details

— Main Menu

|

: 7+ {@ Letter from our CEO
| Our History
Our Organization
Our Industrial Affilia

Group Chart

) [ [ [ [

| Figures

| Our Presence

0o <

=

| New Page

4} Engineeri
] flwr Eng ’E‘ Delete

fh Copy/Move

O Custom Properties

+-[@ Sustainab

[l Labs & Te|
{ T Move Up
[ Media Ce
i L Move Down
“-[ Careers

[ List view

[F) contact
55-f Banners & Properties

-~ [P 18am M =+ More

Edit the content
Save & Publish

Our Industrial Affiliates

To edit/add a new affiliate in the Our Industrial Affiliates section of the overview page, follow the below

steps:

Click on Site > Industrial Affiliates
Edit/Add a new industrial affiliate

o Logo (215x68)
o Image (690x690)
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Site
= { Home
: | Company Details
+ Main Menu
+ Banners
| | Group Details
| Industrial Affiliates
=] search Results
) 404
=) Request Information
-

Privacy Policy

=  Save & Publish

6.1.2 Qur Histrory

BEIRUT

| DUBAI | RIYADH

To edit/add a new milestone in the Our History section of the overview page, follow the below steps:
=  Click on Site > Main Menu > About Us > Overview > History

* Edit/Add a new detail
=L Overview
| History

= Save & Publish

6.2 Letter from our CEO
Site
= {@ Home
. | Company Details
5[ Main Menu
| = [ About Us
- @ Letter from our CEO

| Company Values

o CEOImage (474x511)

o Visionlmage (615x427)
o Missionlmage(615x427)

To add/edit the company values, please follow the below steps:
= Click on Site > Main Menu > About Us > Letter from our CEO > Company Values

= Edit/Add a new value

o Image (615x546)
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COMPANY VALUES |

Name

Accountability

;]

J

J
A T N WY

Respect

Teamwork

Fairness

=  Click Show to Public
= Save & Publish

6.3  Our Organization
Site
= [ Home
| L f(}::mpan\,f Details
— Main Menu
. —ﬁ About Us
: 7+ { Letter from our CEQ
| : QOur History

Qur Organization

Show hidden nodes

Commitment To Excellence

PagelastEdited
1/11/2021 1:47:00 PM
1/11/2021 1:48:00 PM
1/11/2021 1:48:00 PM
1/11/2021 1:48:00 PM

1/11/2021 1:49:00 PM

To edit the content of this page, please follow the below steps:
= Click on Site > Main Menu > About Us > Our Organization

=  Edit the content
=  Save & Publish

6.4  Our Industrial Affiliates

To edit the content of this page, please follow the below steps:
=  Click on Site > Main Menu > About Us > Our Industrial Affiliates

=  Edit the content
=  Save & Publish

To add/edit an industrial affiliate, please follow the steps in this section.
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7  PRODUCTS
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7.1 Overview

To edit the Overview page, please follow the below steps:
=  Right click on Main Menu > Products > Overview

*  Click Edit

# [ Main Menu
+i About Us
[y Products
. - [E] overvi

1 [ Distribu

+i Power T

= [ Techni
'i Engineering
+i Assets
+i Sustainabili
+ [l Labs & Test]
J,«i Media Cent
'i Careers

- [ contact u

- Banners

=  Edit the content
=  Save & Publish

711 New product

New Page

& Edit

'E' Delete

ﬁﬁl Copy/Move

‘33’} Custom Properties

T Move Up

l Move Down

[ List view
@ Properties

* More

S

To create a new product, like Distribution Transformers and Power Transformers, please follow the

below steps:

= Right click on Main Menu > Products

= Click New Page

, Main Menu
+ {a About Us

[ Producty

=Y

Ove

+ [l Dist
- Pow
=

Teq

[ Enginee
+ [ Assets

5 [ Sustaing
+ [ Labs &1
- Media G

\ [ Careers

~ [ Contac

New Page
& Edit
ﬁ Delete

@ Copy/Move

‘::’:’ Custom Properties
T Move Up
L Move Down
|j| List View
[—S,; Properties

* More

= Select template Site:Products and Continue
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Q@ sKwiD
New Page
. Select template

Add as root page

. Fill the content

Site:Products

Add to top within parent

=  Click Show to Public and Save & Publish

712 Distribution Transformers

To add a new distribution transformer, please follow the below steps:
= Right click on Main Menu > Products > Distribution Transformers

=  Click New Page

‘ [ Products

- [E) overview

3 [@w Distribution
i, New Page
[E) v swi
P & Edit
1 Distribu
E‘ Delete
- Medium &
Copy/Move
i [Z) contro
5. [ Package

i T MoveU
1 [ Power Tran F

; 4 MoveD
- [E] Technical [ ove Bewn
“i Engineering & |j List View
+iAssets E} Properties

[ Sustainability

* More

1- [ Labs & Testing

= Select template Site:ProductDetails and Continue
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......... F o P T T

@ skwip s ¢ — 0 X
New Page l
Gl select template Site:ProductDetails v New Template '-_i

L]
Add as root page Add to top within parent
QR comor J oo

fornm

=  Fill the content
To add the Technical Document:
a) First step is to set up the structure of the product files which is:
Product Folder > Subproduct Folder > Country Folder > Technical Document
Each product has its own folder containing its subproducts folders.

Digital Assets Content Types

i Gallery
+'jmm Photos
;;, wm Videos
Eh‘-' Technical Documents
+«‘- Distribution Products

Power Transformers

T HV Mobile Substations
/i Project Sheets
“ijm Company Profile

= Policies and Certificates

=  Go to Library > Gallery > Technical Documents

= |f there is a new product follow the below steps:
1.  Right click on the Technical Documents folder
2. Click New Folder

i Technical Document

+"- Distribution Prod & Edit Folder

i Power Transforn [ New Folder
“m HV Mobile Subsy [ Add File
I- Project Sheets B Add Mulitple Files

1«‘- Company Profile (] Copy/Move

i Policies and Certificg T Move U
ove Up

4 Move Down

3. Fill the Title Field
4. Click Save
= |f there is a new subproduct follow the below steps:
1.  Follow the same steps as above, however instead of the Technical
Documents folder, right click on the parent product folder
2. For each country, right click on the new subproduct folder and follow
the same steps as above (set the Title as the name of the country)
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-.‘-. Technical Documents
,.-. Distribution Products

S Distribution Transforme

+"- Africa

i I Algeria

@ Lebanon

+"- Nigeria

i Saudi Arabia
T Syria

3. Click dn the new country folder

4. Click Add File
select File Type v Add File Add Multiple Files ==

Title File Name Type  Modified Published  Order
Aftique - Cabine - 250 630KVA - 24kV test.doo File 1/6/2021 4:46:01 PM . T 4 2 B7Z a0

File 322/2021 6:43:14 AM . T 1 2 B2 0

Afrique - Poteau - 50 160KVA - 24kV [Afrique-Poteau-50-160ky

5. Fill the Title and File fields
6. Click Save
b) Second step is to select the document for each new subproduct
=  Right click on the product
=  Scroll down to the Technical Document field and click Select Asset

=  Select the subproduct folder

Technical Document Distribution Transformers(/Gallery/TechnicalDocuments/DistributionProducts/Distribution Transformers) Select Asset '@' Remove

= Click Add Related Assets
=  Save & Publish

= Click show to public and Save & Publish

If the distribution transformer has multiple types, like “Medium Voltage Switchgears”, please follow the
below steps:

= Right click on the product
=  Click More > New Item of Content Type
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cture T

= New List of ltems

[5] v Switchboard

2 New Link to URL
5[ Distribution Transformers ¢ New Link to

- [7] Liquid Immersed Distrib New Link to Bxisting Page

3 M @ New ltem of Content Type
i New Page
g @ History
. | & Edit
" & Photos
B E‘ Delete

= Approval Workflow
fh Copy/Move

&

i P 1 Related Nodes
Custom Properties

¥ Power

) Related Assets na
= ove Up

Tech T Moveu

o 1 () Comments
igineerir Move Down

-

Google Anal

sets |j| List View il Google Analytics

9
istainabi (5 Properties ¥ sEO Report

bs & Te +] Check-In

+ More

=dia Center
=  Select type Site:Product Details and Continue

@& SKwID - ¢ — O X

New Item of Content Type
Select items type Site:Product Details v

Add as root page Add to top within parent

dE
sul

= Fill the content
o Image (492x356)
=  Click show to public and Save & Publish

7.1.3 Power Transformers
To edit the content of the Power Transformers page, please follow the below steps:

= Right click Main Menu > Products > Power Transformers
= Click Edit
+-{@# Products m
[ overview
+ [ Distribution Products
[ Power Transformers
- [T Power Transfo New Page
5] Power Transfo & Edit
=

- [B) Technical Docume| W Delete

1 [ Engineering & Contrac 2] Copy/Move

[ Assets & Custom Properties
- Sustainability T Move Up
[ Labs & Testing 4 Move Down
[ Media Center B List view
[] Test at KEMA for E B Froperties
[F) Bahsas 220kV GIS
o == More
[) Matelec at Saudi E_

= Edit the content
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o Image (1440x599)

= Save & Publish

7.1.3.1 Power Transformers

BEIRUT | DUBAI | RIYADH

To edit the content of the Power Transformers page, please follow the below steps:
= Right click Main Menu > Products > Power Transformers

»  Click Edit
[ Products

5] overview
+ [l Distribution Products

i [aw Power Transformers

| Power Transformers FA

:‘ Power Transformers
: Technical Documents
+i Engineering & Contracting
+ [ Assets
+ [l Sustainability
| [l Labs & Testing
+ ¥ Media Center
+ [l Careers
- [2) Contact Us
Banners

=] Learn More Banner

=]

Read More Banner

Mew Page

# Edit
=

i Delete

ﬁh Copy/Move

62} Custom Properties

T Move Up

4 Move Down

B List view

[%Iv Properties

* More

. Edit the content

-

o Image (702x508)

=  Save & Publish

7.1.4

Technical Documents

View and download our
products technical
documents

Technical Documents Banner

i

To edit the content of this banner, follow the steps in this section.

7.2 Technical Documents

7.2.1 Learn More Banner

Want to learn more? Request information.

Fill out a quick inquiry form to receive more information.
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To edit the content of the learn more banner, please follow the steps in this section.
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8.1 Overview

To edit the Overview page, please follow the below steps:

= Right click on Main Menu > Engineering & Contracting > Overview

= Click Edit
¥ Main Menu
»i About Us

l {@w Products

v [@ Engineering & Contractin

[F) A1s/G
Mabilg
Modul

=
=
[ Project

[ Assets

[ Sustainabil

New Page
& Edit )
ﬁ‘ Delete

@ Copy/Move

‘::’ Custom Properties
T Move Up

4 Move Down

E‘ List View

@ Properties

== More

[ Labs & Tes!

Ta

=  Edit the content
= Save & Publish

8.2 New Power Infrastructure Project
To add a new project, please follow the below steps:

= Right click on Main Menu > Engineering & Contracting > New Page

= Click New Page

540 Main Menu
+{a About Us
\ [ Products

Heading

Summary

&-[a Engineering & Cont

[ Assets

[ Sustainability

[ Projects

[7]] Project Catego

[ Project Locatio

.

=) overview

[5] Power Plants
AIS/GIS Substz
Mobile Substat

=
=
=

Modular Subst

] Project Sheets

New Page

& Edit

E‘ Delete

fﬁl Copy/Move

‘n:} Custom Properties
T Move Up

L Move Down

[ vist View
@ Properties

** More

DateZ

=  Select Template Site:ProductDetails and Continue
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JQUEIESEIN & L ONTAC T

@ skwib
New Page
Select template

Add as root page

. Fill the content

o Image (702x508)

= Save & Publish

8.3 New Project

Site:ProductDetails

v New Template

Add to top within parent

To add a new project, please follow the below steps:
=  Right click on Main Menu > Engineering & Contracting > Projects

* Click New Page

) [ Engineering & Contractin

2 Overview

[E) Power Plants

[F) ATS/GIS Substations
3 Mobile Substations
2 Modular Substations
(@ Projecte
[7) Projes
7l Proje £ Edit

meje ﬁ' Delete

[ Assets [l Copy/Move

New Page

f [ Sustainabil {3]:’ Custom Properties
r {@ Labs & Tes| T Move Up
4 [ Media Cen + Move Down
i Careers |7 List view
2 Contact U @ Properties

Banners
= More

4 4 b,

=  Select template Site:ProjectDetails and Continue
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& skwip o i v e =
New Page
Select template Site:ProjectDetails v New Template
Add as root page Add to top within parent

n
L} CLOSE

«

| -
=  Fill the content
o Image (702x508)
o Project Sheet
1. Click on Library > Gallery > Project Sheets

Digital Assets Content Type

- Gallery

i Technical Documents
Ii:aﬁ Project Sheets
wm Company Profile

i Policies and Certificates

2. Click Add File

keyword Select File Type v Add File Add Multiple Files =:

Title File Name Type Modified Published  Order

14-P212-Sablette [14-P212-Sablette.pdf File 2/9/2021 4:29:55 PM ° TIL 2 B 2 u

Fill the Title and File fields

Save

Go back to the project and right click on it, click Edit Page
Scroll down to the Project Sheet field

Select the sheet and Save & Publish

NN

Project Sheet  7-P182-Boutlelis(/Gallery/ProjectSheets/7-P182-Boutlelis. pdf) Select Asset '@ Remove

=  Save & Publish

8.3.1 Project Category/Location
To edit/add a project category or location, please follow the below steps:
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= Click on Main Menu > Engineering & Contracting > Project Categories/Project Locations

[ Engineering & Contractin

=) Overview

! =t

Power Plants

I =

=] AIS/GIS Substations

- [2] Mobile Substations

i =

=] Modular Substations
-l Projects
: Project Sheets

i Project Categories

| Project Locations

= Click Add Category/Location

PROJECT CATEGORIES |

Keyword Show hidden nodes

Name

Indoer Substations

B2
=  Fill the content
= Save & Publish

8.4 Project Sheets Banner

Project Sheets

View and download our
project sheets

Add [Category]

Customize Listing

PagelastEdited

1/6/2021 5:38:00 PM

Import Data

Content  English

< Back to Parent

To edit the content of the project sheets banner, follow the steps in this section.
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9.1 Overview

To edit the Overview page, please follow the below steps:
=  Right click on Main Menu > Assets > Overview

= Click Edit

H Main Menu

[ Assets
[2) overvie

=

=] Our Tea
=] our Ma
[ Labs & Testi
[y Media Cente

|- Careers

5] Contact Us
- Banners
Learn More

Read More

[ Engineering & Contractin

@ Sustainability

Contact Us

New Page
&Z Edit

'Tj‘ Delete
EE Copy/Move

‘G@i‘:’ Custom Properties
T Move Up

1 Move Down

& List View

[_% Properties

+ More

= Edit the content
o Sectionlimage (1440x700)
o Section2lmage (1440x700)
o The company details which appear here are the same that appear on the homepage. To
edit them, please follow the steps here.

= Save & Publish
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10.1 Overview

To edit the Overview page, please follow the below steps:
=  Right click on Main Menu > Sustainability > Overview

«  Click Edit
-i Sustainability
- [_:’] Overview

=] Health, 5
=

Quality Al

| HSE Doc

| | QA Docu

+i Labs & Testin

'i Media Center

+i Careers

- [F) Contact Us
Banners

5] Learn More E

- [B] Read More Bammer

=

New Page

Edit

=i Y

B E

Delete

Copy/Move

i
)

T

Move Up

— =

Maowve Down

B List View
E} Properties

+ More

Custom Properties

I H

= Edit the content
o Sectionlimage (1440x700)
o Section2lmage (1440x700)
o Health, Safety and Environment + Quality Assurance files:
Click on Library > Gallery > Policies and Certificates
Digital Assets

1.

SYSFNAIN

- Gallery

" Photos

i Videos

Technical Documents
Project Sheets

Company Profile

Sy Policies and Certificates

Click Add File
Fill the Title and File fields

Save

Go back to Content Management
CIi(_:k on Main Menu > Sustainability > HSE Documents/QA Documents

5[ Sustainability

=] Overview

i —

=] Health, Safety & Em

=) Quality Assurance

E“3 HSE Documents

F*7 QA Documents
7. Click Add Document
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HSE DOCUMENTS | ISR

Keyword

B2

B e

Name

150 14001 certificate

8. Fill the content
9. Save & Publish

=  Save & Publish
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Add [Document] Customize Listing Import Data ¢ Back to Parent

PagelastEdited

1/12/2021 4:12:00 PM
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1.1 Overview

To edit the Overview page, please follow the below steps:
=  Right click on Main Menu > Labs & Testing > Overview

= Click Edit
#-[iw Labs & Testing

b [E) overvie
+i Product 7

=) Matelec

‘- [3) Testing

+i Media Cente

New Page
& Edit
rlill' Delete

ﬁh Copy/Move

| i Careers ‘3232’ Custom Properties
: 1
- ) contactus| T Move Up
Banners L Move Down
=

bores = Learn More E| List View

Read More Fp! Properties

Contact Us

+ More
=] Technical Docomeres o

=  Edit the content
=  Save & Publish

1.2 Product Testing
To add/edit the tests of the products, please follow the below steps:
= Click on Main Menu > Labs & Testing > Product Testing1/2/3
—i Labs & Testing
' 5] Overview
—i Product Testing
[ Product Testing 1
- [l Product Testing 2
- EFH Product Testing 3
«  Add/Edit the content
=  Save & Publish

1.3 Matelec Metrology Division / Testing & Certification

To edit the Matelec Metrology Division / Testing & Certification page, please follow the below steps:
=  Right click on Main Menu > Labs & Testing > Matelec Metrology Division / Testing &

Certification
=  Click Edit
=  Edit the content
=  Save & Publish
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To add a new news article, please follow the below steps:

= Right click on Main Menu > Media Center
= Click New Page

&-[@§ Media Centq

=

- Bahsas
- =) Matele
1« [l Careers

' =] Contact Us

Banners

L =) Learn More
=) Read More
Contact Us|

Technical O

Project Sher

New Page
& Edit

'E' Delete

ﬁEI Copy/Move
‘32’:’ Custom Properties

T Move Up

1 Mowve Down
Bl List View
@ Properties

+ More

4

= Select template Site:News Details

& sKwiD
New Page
Select template

Add as root page

Site:News Details

Add to top within parent

v New Template

= Fill the content

o Image

(948x573)

= Save & Publish
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13

CAREERS

To

add a new open position, please follow the below steps:

=  Right click on Main Menu > Careers
= Click New Page
%-hcareew
; i oth New Page

se| & Edit

- M ﬁ‘ Delete

Elg vy Copy/Move

Ini ‘T:’ Custom Properties
contag T Move Up

Banners L Move Down

Leam| 3 st view

F} Properties

Conta
* More

Terhn

= Select template Site:PositionDetails

@ skwiD o o e 1) ¢
New Page
Select template Site:PositionDetails v New Template
Add as root page Add to top within parent

1
| comnorff o

=  Fill the content
= Save & Publish

To check the form submissions, follow the steps in this section.

13.1

© 2021 Born In

Join Matelec Banner

Join Matelec

At Matelec we don't offer you a
job, we offer you a career because
we believe in individual and
professional growth.

We look for candidates who are committed, hardworking, performance-driven,
innovative and results-oriented. We make sure our employees work in a
positive environment, and we provide them with the necessary trainings and
development opportunities to allow them to grow and reach their full
potential. Kindly fill the online application and submit your CV by dlicking or
send your CV to hr@matelecgroup.com.

Apply For Future Vacancies
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To edit the content of the Join Matelec banner, please follow the steps in this section.
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To edit the Contacts Us page, please follow the below steps:
= Right click on Main Menu > Contact Us

= Click Edit

" [F] contact Us

Banners
b =) Learn More
=) Read More
=) Contact Us

=) Technical

=) Project She
= [2] Join Matele
| Group Details
| Industrial Affili

Search Results|

=
=

404

Mew Page

& Edit

'Til,' Delete

fb Copy/Mave

‘33’} Custom Properties

T Move Up

l Move Down

B List View
@ Properties

* More

=  Edit the content
= Save & Publish

The locations which appear on this page are the industrial affiliates which appear in the About Us >

Overview page. To add/edit an industrial affiliate, follow the steps in this section.

To check the form submissions, follow the steps in this section.
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To edit the Terms of Use and Privacy & Policy pages, please follow the below steps:
= Right click on Site > Privacy & Policy

= Click edit

Site

i+ {@ Home

Company Details

} Main Menu

4

+ Banners
fGrDup Details P|
E Industrial Affiliates
2 Search Results M/
) 404 Th
[) Request Information
[ Privacy Poli de
B New Page 3
& Edit €
ﬁ Delete ri
7] Copy/Move "
{:‘:’ Custom Properties
T Move Up
4 Move Down
El List View
@ Properties r
= More

=  Edit the content
= Click Save & Publish
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To edit the content of the banners such as the above, please follow the below steps:

= Right click Site > Banners > Wanted banner
= Click Edit

Site
= {a Home
- | Company Details
5 fl Main Menu
4./ Banners
=) Learn More Banner
\=| Read More Banner

\=| Contact Us Banner

i [2] Technical Documents Banne

-~ [ Project Sheets Banner

‘- [2] Join Matelec Banner

= Edit tiher cbntent
= Save & Publish
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To edit the social media links in the footer, please follow the below steps:

= Right click on the Site node
= Click on edit

Only change the following fields: Facebook, LinkedIn, Twitter, and Instagram.

Facebook https://www.facebook.com/Matelec.Group/
LinkedIn https://www.linkedin.com/company/matelec-group
Twitter

YouTube https://www.youtube.com/user/matelecgroup
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18 FORM SUBMISSIONS

To check the form submissions, please follow the below steps:
=  Select Forms from the left menu

Dashboard

Content Management
Library

Profiling

Social

Blogs

Forms

Surveys

Users/Groups

Reports

=  Click on the second icon which is the Form Submissions

Form Name Description
MiE® 7 @
mME ® &£ &
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Subscribe to our newsletter

Join our newsletter to stay up
to date on latest news!

There is a newsletter section in the footer which is currently hidden. To show it, follow the below steps:

= Right click the Site node
= Click Edit

= Scroll down to the HideNewsletter field and set it to “No”

HideNewsletter Yes

=  Save & Publish
= Clear Cache
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The items in a list and pages can be reordered.

The following example demonstrates how to reorder the items in the Company Details list, but the
same steps can be applied to all other lists.
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& Edit
'ﬁ' Delete
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* More
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Click on Home > Company Details
Right click on the “Page” icon of the item you would like to move and click on “Move Up” or
“Move Down”

The items will appear according to their order in the list
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